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Overview of Instructional Services

Edgenuity Instructional Services provide a flexible instructional model, designed to meet the goals of each
district or school partnership. Whether a supplemental online course program, a full-time virtual school, a
learning lab, or something completely different to fit your needs, Edgenuity can support the implementation
model that works for you. Instructional Services provide state-certified teachers, fully accredited program
support, and experienced customer relations specialists that will integrate and create a partnership that is
entirely focused on student success.

4 2\
Instructional Services

Lead Teacher

Virtual Instructor
Serves as the state-certified, highly qualified teacher for a group
of students, and communicates frequently with students,

Supervises and monitors virtual instructors while also
hosting regular "big idea" web sessions and serving as
the escalation manager for student, parent, and

parents, and facilitators through a variety of media (e.g., e-mail,
chat, text, and phone) to ensure appropriate individualized
instruction for differentiated learning styles.

facilitator questions and concerns.

CURRICULUM

Presents state standards aligned content delivered through a combination of teacher-led videos, interactive media, and text
to promote a varied approach to learning that addresses multiple learning modalities.

Concept Coach

Provides real-time, on-demand tutoring

services in core subject areas through
ge n I y interactive chat tools.

where learning clicks

N
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Logging In

Begin by logging in to the Instructional Services Student Information System (SIS).
Once you are on the login page, use your username and password to gain access to your administrative account.
Please visit the URL below:

http://www.edgenuity.com/SIS-Login

-
XEdgenulty" Request more information  Search  Jobs  Blog Login ESﬂam

The Edgenuity Difference Curriculum + Research Solutions The Experience Suppart News + Reviews

Student Information System
—

Password

—

Forgot your login andior password?

Media Room Privacy Policy Terms ContactUs Login  [B share

_
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Update Account Information

Once you log in, you may want to update your user profile and change your user password.

1. To update your user profile, click on the Settings link next to your name in the upper right-hand corner.

2. The User Information page will appear. Here you can update your name, e-mail, and contact information as well as
add a customized signature for your e-mail communications.

3. Change your password in the Password field below User Information. You may want to record your username and
new password here for future reference.

Username: Password:

X Edgenuity

MyDashboard

4l Dashboard Q,( Enroliments by Pace Q‘v Enrollments by Grade
1n percantage of the course behind 1n enroliment average grade
£ coraccoun
-
-JF -3E S Y
> 20% lehin‘ L
< 0 - 20% Behind
L s 7 days
s Pace, Grade and Activity Over Time !_‘ Watchlist
B numbar of days sinca ast login s
100% 2L =
n 2 Days on
£ Course Grade Pacing  Inactivity . R
z 5
E 7 French 1A - WLS611A S5 [ Wadsys Wdays 26
s
2 Strategies for Academic Success - 40.5% i z
5 ELiCE °  pshea  (MA EE e
5 50k . Strategies for Academic Suceess - | 40.5% e
: - : grage >70 s 0 hehind H 24days 73
El =N pace Strategies for Academic Success .
£ 25% = % Last Activity < 3 days ELioer o 4 I3days sodays 7B
= Strategies for Acadsmic Success
b ] o N nya ]
E _— ﬂ EL1087
o =5 L CCELALL ] H NfA 2
sep'12 Nov'12 Jan13 Mar'13 May'13 wl'13
OC-Algehra 11 u nja 2
Audio Enginesring - ELS7I6 0 N nyA n
Spanish I1 A - WLSE4A (] adae A n
Bickogy - 5CI205 (1 HfA sdays 2
User Information
User Mame: vsstrain12
Last Name: Traini2 First Name: WSS
Email: train12@noemail.com Phone: 0000000000000
Role:| MENTOR - VIEW ONLY [i]
School:| 515 TRAINING DISTRICT (VSS) =] Affiliation:| LMS TRAINING (WSS} =

Signature:[3 [ arsaiaph

Password

Old Passward:

Mew Passward:

Confirm Password:
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My Dashboard

Your main page in the SIS is known as the Dashboard. The Dashboard contains all of the tools and features you
will need as an administrator over your classroom or school district. It will also give you a quick snapshot of
some key data points in the Virtual Classroom. These data points include the following:

1. Enroliments by Pace.

2. Enroliments by Grade.

3. Enrollments by Activity.

4. Pace, Grade, and Activity over Time.

5. Watchlist.

. | Settings | Sign out
Edgenuity ;
4 Dashboard “I, Enroliments by Pace q“ Enroliments by Grade %, Enrollments by Activity
In percentage of the course behind In enrollment average grade In number of days since last login
Y Tasks
=) 2 =)
@ contsct support On Pace 1S E < 3 days £
= > 20% Behind
€ EdicAccount
-
B Gowolus
70 ~~ Between 3 - 7 davs
> 7 days
Tyler
- 0 - 20% Behind
/. Pace, Grade and Activity Over Time &  watchlist
= In number of days since last login e
100% 2l Last
g Student Course Grade Pacing  Inactivity ST
H
E 7 e Language Ars 11 - LA10S3 S Tdays | 0days A7
s
E Bishop, Tth Math - MA1059 ®23 Sdays 217
: — % Crade > 70 Christopher | ©=09r=phy - 551107 658 Sdays 217
2 — %On Pace =
g = % Last Activity < 3 days e Language Arts 8- LAI0S) B3t Tdays 27
£ — Language Arts 10 - LAI0S2 5143 & BEdays  Edays 27
[
Lambert WS World History - 551105 BE odays 27
v Algebra 11 - MA1103 10 n
Wesley Physical Sciancs - SC1114 1515 n
Tyler s w7
Maron %76 a7
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@. Enrollments by Pace

The Enrollments by Pace pie
chart shows the average amount,
as a percentage of progress,

that students are behind in their
courses. In this pie chart scenario
we can see that, on average,
students are between O and 20
percent behind in their courses.

In percentage of the course behind

Enrollment by Grade gives a
snapshot of the average grade
of the students enrolled in this
course. We can see that the
average grade for this course is
less than 50 percent.

Enrollment by Activity measures
the average number of days since
the last activity in the course.
This pie chart shows that, on
average, there is more than
seven days of inactivity among
the students enrolled.

—JF 1
= 20% Behind
= 0 - 20% Behind
@, Enrollments by Grade
In enrocllment average grade
—JF 5
@ Enrollments by Activity
In number of days since last login
—JF 1
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Pace, grade, and activity over time provides a detailed view of the percentage of students who are passing the
class with a 70 percent or higher, the percentage of students who are on pace to complete the time within their
own allotted completion date, and the percentage of students who have not been active in the class for more
than one day.

These metrics are designed to allow you to identify where your class stands overall, and then pinpoint which
students are in need of extra assistance to succeed in the online classroom.

é Pace, Grade and Activity Over Time

In number of days since last login

10056

” L JEY
F)
c
o
E T5%
2
S
-
5 0% ~ % Crade > 70
51 —— % On Pace
= —=— % Last Activity < 3 days
AL \
W
[
o
; } ]
0% !

Sep 12 Now'12 Jan"13 Mar'13 May'13 Jul'13

The Watchlist is generated from compiled data. This list includes all of the students enrolled in your courses who
fall within the categories listed below.

Below Grade Threshold: _
Students not passing the course with &b i
a 70 percent or higher actual grade.
Student  Course Grade Pacing  Inactivity ﬁad :rﬁ'::_t
Below Pace Threshold: % French 1 A - WLS611A 55 :i_::jj 252 days | I days | 206
Stu.dents not completing enough Yo o || Eee i e i, i 7 Mdays T3
assign m.ents based on the target — Eﬁgiﬁfﬂr Academic Suceess - | | B ga Pdeys T2
completion date. @ ztrj?giﬁfar Academic Success - | ?;'If?d S e
@ Etrf;:?is for Academic Sucesss - | -::_; ;I:.:j " N/A -
Below Activity Threshold: | e s T 0 % a /A il
Students who have never logged N g | CC-Algsbrall 0 s A Ny 1
in or who have not logged into the USS | Audic Enginssring - ELS7IE o e /A 5
course for more than three days. YSS | spanish 11 A- wiseos o |MB% g [wa 5
Yf‘;ludent Biclegy - SC3209 1} :;;:i? NiA 80 days 21
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Students Tab

The Students tab contains detailed information on the students enrolled in your class.
Click on the student’s name to see the following information:

Basic Information: Student ID number, name, and enrollment status.

Academic Snapshot: Semester, course and section, teacher, start date, grade, assignments, and date of last activity.
Recent Communications: Any e-mail communications with the student.

Recent Activity: Activity log for the last seven days.

X Edgenuity

MyDashboard

“ Dashboard

B &
% Edit Account
e

Students

Teachers Messages

Enrollments by Pace

In percentage of the course behind

> 20% Behind ‘

Enrollments by Grade

In enrollment average grade

MyDashboard

X Edgenuity

Students Enroliments Sections

There are 10 active students in the system:

Reports

User: Edgenuity Techteam | Settings | Sign out

Schools Messages

2. Print pag

@, Find Student @, Customize columns
€ Acti
3 ive Students
—— Search:
A Bulk Actions Student Gradelevel School City District Enroliments ji ]
= 7 ; Demo, Alphonse 11 IS5 DEMO SCHOCL (Vs5) SIS TRAINING DISTRICT (VS5) 1 16028
3 Advanced Filter i
o Demo, Bethany & 1S DEMO SCHOOL (VSs) SIS TRAINING DISTRICT (VS5) 1 16027
i Es) Yo
v Deep Search Demo, Derick 11 IS DEMO SCHOOL (VS5) SIS TRAINING DISTRICT (VS5) 1 16029
! Dema, Fionna 12 1S DEMO SCHOCL (VS5) SIS TRAINING DISTRICT (VSS) 1 16031
&‘,} Add student Demo, Hector 10 IS DEMO SCHOCL (VSS) SIS TRAINING DISTRICT (VSS) 1 16033
Demo, Jordan 10 IS DEMQ SCHOCL (V55) SIS TRAINING DISTRICT (VS5) 1 16035
Test, Clark i1 15 DEMO SCHOQI {V55) SIS TRAINING DISTRICT (VSS) i 15023
MyDashboard Students Enrollments Teachers Messages
2 Student, French
e @ Basic Information
Main Page Student ID: 14032 Preferred Name:
T Name: Student, French Dat= of Birth: 10/26/2012
ol Gender: Female Status: ACTIVE
Wiew Calendar Grade:-1 Enrollment Status:-1
Phone Email: noemail@e2020noemail.com
District: 515 TRAINING DISTRICT (VSS) School: LMS TRAINING (VSS)
T LMS ID: 3927157 Username:french
~ CRS Name Password:franchl
View Transcript CRS Email CRS Phone
Transcript Anslysis g -
Reset Password Sync with LMS Login as user
Communications
@ Mentor Information
View Communications
Add Communication This student is currently associated with the following mentor(s)
First Hame Email Phone
R s ves train3@noemail.com 0000000000000
= vss traind@noer 0000000000000
Snapshor vss trains@n 0000000000000
Pacing Vs train6@noemail.com 0000030000000
A ves train?@noemaiicom 0000000000000
Vs vssB@nosmai.com sesEEsssss
ves traing@noemsil.com segeEEsEEs
B A vss train10@noemai.com 0000000000000
g Actions vss train11@noemsi.com 00DDOOODD000
Send Email vss train13@noemai.com 0000000000000
e ves train12@noemai. 0000000000000
ves train14@noemsi 0000000000000
vss train15@noemai.com 0000030DD000000000
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On the left-hand side bar of the Students tab, you will find different tools to monitor your students.
Depending on your access level, you may or may not have all the listed features accessible to you.

|
el e

%

2

Main Information

Main Page

Dashboard
Edit Inf::urmemA

External Files

View Calendar

!

Guardian Accounts

Historic Data

\

Student Log

View Transcript ————

Communications

View
Communications

Add
Communication

ANN

Enrollments

cCurrent
Enrollments

Snapshot
Pacing
Student Activity

|

NN

Enrollment History

Copyright © Edgenuity Inc.

Dashboard

This gives a detailed view of the student’s
progress in the course, including enrollments
by pace, enrollments by grade, enrollments by
activity, grade, and activity over time.

View Calendar

This shows any appointments or scheduled
meetings with a mentor or instructor the student
may have during the month.

Student Log

This provides detailed information of when
changes were made to a student’s account and
who made the changes.

View Transcript

This shows the current student grades.

View This shows a log of all communications with
Communications | 1o student.
Add This allows you to keep notes on specific times,

Communications

dates, and delivery methods when you have
communicated with your student.

Current This shows what classes the student is currently

Enroliments enrolled in along with start dates, end dates,
grades, assignments completed, and weeks in
the course.

Snapshot This provides an academic snapshot of the
courses the student is enrolled in and the
student’s progress in the course.

Pacing This breaks down each week and the number of
assignments that should be completed to stay
on pace.

Student Activity | This shows how much activity a student has
completed daily.

Enroliment This provides a history of the courses a student

History has been enrolled in.
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The screenshots below are of tools found under the Students tab:

Student Log

X Ed -t User: Edgenuity Techteam | Settings | Sian out

MyDashboard Students Enrollments Sections Reports Schools Messages

& Print pag

e There are 10 active students in the system:
e e @, Customize columns

‘_

H
©  Act Students
. ive Studen

Search:
A Bulk Actions Student GradeLevel School City District Enrollments D
= z ; Demo, Alphonse 11 1S DEMO SCHOQL (V5S) SIS TRAINING DISTRICT (VSS) 1 16025
53, Advanced Filter L = o IS DERN Snlin fyee SIc ToATRINS DISTRTAT fyoe i iz0o3
Transcript Analysis
@ Course List
Add new course to history
There are no courses in the student history.
© Summary
Neaded Earned Current Planned Missing
1 L] 1) o
2 [ 0.5 o
3 L) Q o
5 ] o o
4 ] [] o
4 0 (] ]
Social Studies 3 L] L o
World Languages 3 L] 0 0
Current Enrollments
Progress
Increase ST Attendance
Select Edit Section Start End Grade Overall Grade Actual Pacing Progress (last 7
last 7 days) overall
days
English
Language C —— 1 1
[ P Ats11B-  03/18/2013 07/22/2013 Sggmen= 55 26 -37.53%  62.47% 0% 0 2390
ELA1093CCB . .
[20998]
Ezggeplin ey 1 [ ]
] / - 551107A 03/18/2013 07/22{2013 86.32 62.70 -27.26% 72.74% 0% a 3958
[63160] : .
Government —— | 1
] / A-S551110A 03/18/2013 07/22/2013 8;6977 = 55.63 -31.14% 68.85% 0% 0 6365
[21048] : :
A mic Snapsh ;
Cade c S aps Ot ;g» AcADEMIC SNAPSHOT
Here you can see the status and academic progress for the courses the student is enrolled in.
Academic Snapshot
Overall Progress
= |

Percent Complated:_ ] 5.60%
Target Completion: R 100.00%

French 1 A- WL9611A

Enrollment: Oct 26, 2012 to Mar 14, 2013
Actual Grade: 5.6%
Overall Grade: 100%
Assignments: 1 of 1
Pacing: 94.4% behind
Last Activity: Nov 26, 2012

Percent Completed:_— ] 5.6%
Target Completion: I 100%:
Grade Pacing

Activity
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Enrollments Tab

The Enrollments tab allows you to search and retrieve data based on detailed search criteria. This feature is
useful to identify specific students at any given time. The data you can extract using the search criteria under
Enroliments is useful to generate reports about the students enrolled in your class.

Some practical applications for generating reports include a report identifying all the students who are enrolled
in a certain course and have an |EP or Special Need. This will help you pinpoint which students may need extra
assistance, so you can begin to develop a proactive approach to meeting their needs.

Another example is running a report that pinpoints students who may be behind pace in the classroom. From the
search criteria, you can extract data that includes students who are behind pace based on a certain number of
days and assignments. This method of data stratification is extremely beneficial in identifying the needs of your
students, monitoring their progress, and providing proactive solutions to help them achieve academic success.

X Edgenuity /
R ... | cootnes | Tovbes || vesssoes

i Dashboard & Enrollments by Pace @ Enrollments by Grade |

In percentage of the course behind

> 20% Behin‘

P In =nroliment average grads

Edit Account

~ 0 - 20% Behind

_/t Pace, Grade and Activity Over Time ™  watchlis]
B o e
x Ed -t User: Edgenuity Techteam | Settings | Sign out
@
MyDashboard Students Enroliments Sections Reports Schools Messages
& Print pag gy Fxport Results
S Basic Search Search criteria:
& Advanced Filter =
) Affiliation: | Select... Grade between: | Select... lz] and |Select... E]
i UbNCEianE Regiats School: | Select... Term: | Select... E[
Emails Department: | Select... Start Date: | Select... E[
:\' Auto-Emails Course: | Select... End Date: | Select... E
&9 Add new Auto-Email Teacher: Select... Grade Level: :IS.éI[ECE--- IE]

Catalog: | Select

Pacing: Select._El:Sel-[i[__Se\ect.‘.El
Logins: | Select... []|Selec[¥] in [Selec[¥] days

Special Ed: | Select...

LEP/ELL | Select...
Free/Reduced Lunch: se\re_c_t: -
Part Time/Full Time: s__ie_\:ec__t.:.

Mentor: | Select...

HEEHEEEEEEE

Get Data
'8

@, Customize columns
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To filter your enrollments, select the criteria from the drop-down menus and click on Get Data. This process will
create a list of all student enrollments matching the set of criteria.

E-mail Blast

Once you find the category of students you are looking for, you can send out a template e-mail to that group of
students by clicking on the E-mails link on the left-hand side bar and selecting a template from the drop-down menu.

x Edgenuil User: Edgenuity Techteam | Settings | Sign out

‘\
MyDashboard Students Enroliments Sections Reports Schools Messages
& Print pag

A Basic Search Clicking on Send will send this email to the 10 enrollments selected in the previous screen. Send
4} Advanced Filter —

= . Template: | Select... EE
-
- Public Course Requests Description: Select Template...
{ Emails Subject:
% Auto-Emails Attachment: | Choose File | No file chosen
A i hataE s [Ccopy Guardian [l copy affiliation [ Copy Academic Director Tl Copy Teacher [ Copy Customer Relations Specialist [ Dont

copy Student
[[1send one email per student

Body: |; | paragraph [ | Fant | Size [ ] | Color E!! B I U ‘El x* X, &7 a

|} [select variabl...

Sample:
Update Sar

Select Template...
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Teachers Tab

The Teachers tab allows the user to view the Edgenuity teachers who are working with students in the school.
The Edgenuity teacher contact information is included in the Teachers tab so that users can contact specific
teachers when there are questions about the course or specific students working within the course.

x Edgenl.lity / Ussri\:’iSTrainLZlSeﬂé‘\m

MyDashboard Students Enroliments messages
&, Print page
4l Dashbosrd @ Enrollments by Pace @ Enrollments by Grade Enrollments by Activity
= In parcentage of the course behind 1n enrollment average grade In number of days since last login
€ EditAccount

> 20% Behind

= 0 - 20% Behind

¢ Pace, Grade and Activity Over Time ™ watchlist
| g— days since last login -
oo = Last Dar
4 ks Cou Grade Paci Insctivi e
5 e e i "2V Contact  Watchlist
E 75 French 1 A - WLSS11A 252 days 206
B Stratagies for Academic Succsss - | t ot
& EL1087 . . §
5 i ~ %Grade > 70 Siratecies fon foadente Sucoenz WA Mdzs 7
- = EL1087 Y
2 — %0n Pace Strategies for Academic Success - | ST S O
S —+ % Last Activity < 3 days L1087 0 3E3days E0days |7
g ~ Stratagies for Academic Succass - N - .
c N\ e EL1067 L A R |7
& S
s - CCELALL N/A N/A 21
Sep'12 Now'l2 Jan'12 Mar"13 May "3 13
CC-Algebra Il N/A N/A 2
Audic Enginesring - ELSTI6 N na 2
Spanish T1 A - WL9604A 2days  N/A 21
Biology - SC3209 N/A Bdays 21

Genius SIS (c) - Al rights reserved
Genius SIS

X Edgenuity =

MyDashboard Students Enrallments Messages
&. Print page By  Export Results to Excel
= . There are 22 active teachers in the system
£ Active Teachers ‘ P, ‘
Teacher ) Email Phone Cap Enrollments
HIA, WA 1 thd@geniussis.com 554 867 7747 ) 17
Tescht, vss 182 virtuzlschoole: 555-555-5555 20 B
Teschio, vss 191 virtuzlscheol s55-555-5555 20 s
Teschis, vss 152 virtuzlschoole: 555-555-5555 20 s
Tesch1z, vss 153 virtuslschool s55-s5s-s5ss 20 s
154 virtuslschool@ 555 555555 20 3
155 rtuslschoo S5 s5s 555 20 s
156 virtuslschool@ 55555 5555 20 s
17 virtualschoal EEESES 10 H
FES virtualschool@ EEEEES 20 H
15 virtualschoal EEESES 10 H
0 virtualschool@ EEEEES 20 H
183 virtuzlschoal s55-555-5555 20 s
201 virtuzlschoole 555-555-5555 20 s
184 rtuzlschoo 555-555-5555 20 s
185 s55-s55-555s 20 s
185 virtuslschocl so5-s5s-s5ss 20 s
187 virtuslschool@ 55555555 20 s
188 virtuslschool s55 55 555 20 s
FE) virtualschoolg EEESES 20 H
150 virtualschool@edgenuty.com EEEEES 0 H
i lance@instructor.net 858812 ) @

Genius SIS (c} - Al rights reserved
Genius SIS
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Messages Tab

Communicating effectively with your students is one of the biggest contributors to their success in the online
classroom. You can access all of your communications by clicking on the Messages tab.

-
X Edgenuity poon
MyDashboard Students Enrollments Teachers ‘ ’

| Qi Dashboard ] % Enrollments by Pace % Enroliments by Grade

In enrollment average grade

In percentage of the course behind

t Edit Account
-

=JE Y
> 20% Behind <o
To:| | Teach3, VSS [20290] =
DSEHH a copy to recipients’ emails
Subject: Checking In

B J U & EEZESE | st ~|| Paragraph |»
E-=- =89 o U EJ@wm
— & | x x* |52
Hella,

I wanted to send you a quick message to see

Path: p

Send Dismiss

Once inside the Message tab, you will see the inbox and sent tabs on the left-hand side of the page. You can
reply to your messages and compose new messages. You also have the ability to send an e-mail blast to all
of your students or a certain group of students using an e-mail template. This advanced e-mailing feature is
located under the Enrollments tab.
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LMS Login Information

Educator login page: http://learn.edgenuity.com/educator

Check Plugins

1. On the login page for the Web Administrator, click the Check Plugins link.

a. The Virtual Classroom login page has a Check Plugins link that performs the same action.
2. A window will open with required plugins listed with your version, required version, and the status of each plugin.
3. Any plugins that do not meet the minimum requirements will have a red X next to them.

4. Click the name of the indicated plugin to be directed to the download/installation site for that plugin.

Plugin Status

Your Required

Plugin Version Version Status
Username Adobe Flo Plaver 1 ; ”

Adobe Acrobat 0 6 Not

Quicktime Player 771 T OK
Login >>

Shockwave Player 1" 10 OK

Java 16 16 OK

Retumn to Check Plug-ins

Plugin Status
Plugin Your Version Required Version Stafy
Adobe Flash Player 10 8 0K
Adobe Acrobat Reader 7+ 6 OK
Quicktime Player 771 T 0K
Shockwave Player 1 10 0K
Java 16 16 OK

~_.—r_4
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Selected Student Section

Once you have selected an existing student account, the Selected Student section appears in the upper left-hand
corner with the student’s name. From here, you have a variety of options:

1. Click the student’s name to edit the student’s account information.
2. Click the envelope to send the student an e-mail.

3. Click View Courses to see the student’s course list.

4. Click Progress Report to view details about the student’s performance. Whenever you are making a change that
affects a single student, be sure to double-check the Selected Student section to ensure that you are working
with the correct student.

SELECTED STUDENT
HighSchool

STUDENT SELECTION

StudentThree (=7 High Scho
Username: higstude1 © Student Management %
ID: 1895245 All Groups

View Courses
Progress Report

i — =Add Student  =Update :Courses =Disable =Progress

Dashboard

Select Student ALLABCDEFGHIJKLMNOPAQ
Add Student

Reviews Required

Edit User ID Username 5Student's Name
1 | 1895255 |higstude7 | StudentEight. HighSchool

ADMINISTRATIVE TOOLS

() [1895248 | higstude3 |StudentOne. HighSchool
) | 1895245 |higstude1 |StudentThree, HighSchool

Select School
Select Course

Salact Teacher () 11895243 | higstude StudentTwo, HighSchoaol
Add Teacher I
Update My Info

View Archived Students | Select My Account | Save To Excel | S

Manage Schedules
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Preview Course Content in the Web Administrator

1. Click Course Structure in the Tools and Reports section.
2. Click the name of the course you want to preview.
3. Click the Course Documents link to check for course resources.

4. Click on the activity name to preview it.

‘ Add Student q FmTCETET COTTENT AT 5 T80 T0 3T aSSIgTeTT
Reviews Required
2 Select by series: | All E

ADMIMISTRATIVE T

Virtual Classroom

Select School

Select Course Language Arts

ot Temcher | € Q1T e B o Coue
Update My Info CLN - Call of the Wild

Manage Schedules CLN - Nineteen Eighty-four
Calendar CLN - Gulliver's Travels

CLN - Jane Eyre

CLN - Robinson Crusoe

CLN - The House of Seven Gables
CLN - A Midsummer Night's Dream
CLN - Portrait of the Artist

CLN - Dr. Jekyll and Mr. Hyde

TOOLS AND REPORTS
Attendance Log

ourse Structure

Manage Snapshots CLN - Mrs.Dalloway

Recent Actions CLN - Heart of Darkness
Standards Alignment CLN - The Three Musketeers
Communications CLN - Borges Author Study
Reports CLN - OConnor Author Study
Implementation Language Arts 6

Language Arts 7
Language Arts 8

Lan, Arts 10
E quaQ: !! I!
anguage Arts

- r - LANGUAGE ARTS 11 - ELA3011
Course Documen|

American Roots: From Native Traditions to the Amencan Revolution
Introduction to Early American Literature
Warm-Up [EF]

Get ready for the lesson.

What historical forces and central ideas are captured in early American literature?

Assignment
Read “Inir

duction to E erican Literature” to find some of the central ideas

expressed In texis from e pe-"-'od.
Instruction [E5

What historical forces and ceniral ideas are captured in e Mernc: 27
Assignment

Read Of Plymouth Plantation by William Bradford to determine its central ideas.

Introduction to Dark Romanticism: American Gothic r
Warm-Up  Status: Active

Introduction to Dark Romanticism: American Gothic
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Create a User Group

1. Click Select Student in the Manage Students
section.

2. Click User Groups.

3. Click Create New Group.
a. Note that the taskbar has turned pink and that the
Edit column now has checkboxes (multiple selection)
rather than radio buttons (single selection).

4. Name the group.
5. Click Add to Group.

6. Click User Groups again.
a. Note that the taskbar has turned pink and that
the Edit column now has checkboxes (multiple

selection) rather than radio buttons (single selection).

7. Click the checkbox(es) next to the students who
are to be added to the group.

a. You can select one student at a time, or select
multiple students.

b. To locate students more easily, try the
alphabet at the top (to filter by last name),
or use the Search for Students link at the
bottom.

8. Hover over the Add to Group link and click the
user group to which you would like to add the
selected students.

STUDENT SELECTION

Reviews Required

ADMINISTRATIVE TOOLS

0 r@ User Groups I
|

|H|gh School One |Z|

Select School
Select Course

. -Edit Group  -Add To Group  -Delete Group 0 Selected

Select Teacher
Add Teacher
Update My Info
Manage Schedules
Calendar

ALLABCDEFGHIJKLMNOPQRSTUVWIXY?Z
Edit User ID Username Student's Name

Grade Level

GROUP INFORMATION

Fields marked with

F
Group Mame:*

-

Group Description: |

High School One
() & User Groups Hig B
|AII Groups El
*Create New Group  +Edit Group

ALL ABCDEF
Edit User ID Username Student's Name

=Add To Group

71st Period’
HITJKTMNOPQRSTUVWXYZ

StudentFight. HighSchool
StudentOne. HighSchool

StudentThree. HighSchool
StudentTwo, HighSchool

Delete Group 2 Selected
|

Grade Level
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Adding a Course to a User Group

1. Click Select Course in the Administrative Tools section.
2. Click the Edit radio button for the course you want to add to a user group.
3. Hover over the Add Course to Group link.

4. Click the name of the user group to which you wish to add the course.

NOTE: Assigning a course to a user group will only affect students who were already in the user group when the course was
added to the user group.

AVAILABLE COURSES
Dashboard
Select Student -Create Template  -Select Enrolled Studan dit.Coucca Options  -Remave Course
Add Student +Add to School  +Average Scores | »Add Course to Group |
Reviews Required EditSCBID MName [ 15t Period Type Grade Students
ADMINISTRATIVE TOOLS 1662520 ALCT Science Science 12th
ele @2014’!90 AP* Environmental Science - SC5181 Science AP 12th
™ 1996122 Biology Science 10th 1
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Course Actions

1. Click Select Student.

2. Click the student’s name.

20

3. Click the radio button next to the course on which

you want to take an action.

MAMAGE STUDENTS STUDENT SELECTION

Select Studen |

Reviews Required

ADMIMISTRATIVE TOOLS

Select School
Select Course

High School One
O Student Management 9 B
All Groups El

-Add Student  -Update  -Courses  =Disable  -Progress  -Email

Select Teacher

Add Teacher
Update My Info Edit User ID Username
Manage Schedules
Calendar
oo oooeeors 1635248 | higstuded

ALLABCDEFGHIJKLMNOPQRSTUYVWIXYZ
Student’s Name

1895255 higstudeT | StudentEight. HighSchool

Grade Level

Add Course | Disable | Complete | Customize | Edit Options | Retakes | Grades | Undo Bypass

Scores and Activity Heview | Insert Supplemental Activity | Additional Activities

View Course Standards | Assignment Calendar | Diagnostic Test | eMotes

Edit Course Name
7 MA1101 - Algebra |
i MA1101 - Algebra | - Vocab and Quiz

= RAATDINNA

Ranmote

Bypasses

Grade Start Date Status
Sth 37292013

9th 3292013

Atk A4 MIN12

Click an action:

Add Course: Add a course to a student account.
Disable: Make a course unavailable to the student.
Complete: Mark a course as finished.

Customize: Add or remove lessons from a course.
Edit Options: Change grade weights and other
course options.

Retakes: Allow additional retakes for assessments.
Grades: View and edit grades, and see attempt
detail for activities.

Undo Bypass: Reactivate a bypassed lesson.
Scores and Activity Review: See scores on
submitted work, grade essays and projects, and
leave feedback for students.

| Instructional Services Quick Start Guide | edgenuity.com

Insert Supplemental Activity: Add additional
lessons from other Edgenuity courses.

Additional Activities: Insert grades for class work
completed outside the Edgenuity program into the
grading structure.

View Course Standards: View standards
correlations for a course.

Assignment Calendar: View an individual student’s
daily assignment calendar.

Diagnostic Test: View the customized course
automatically built for the student based on his or
her Diagnostic/Prescriptive Test performance.
eNotes: View a student’s eNotes.



Gradebook

1. Click Select Student.

2. Click the student’s name.

3. Click the course name.

MAMNAGE STUDENTS
[ alas

Select Student
Add Student
Reviews Required

STUDENT SELECTION

ADMINISTRATIVE TOOLS

Select School
Select Course
Select Teacher
Add Teacher
Update My Info
Manage Schedules
Calendar

TOOLS AND REPORTS

Attendance Log
Current Sessions

High School One
O Student Management (%) g =]
All Groups E
+Add Student  =Update  «Courses «Disable +«Progress  «Email
ALLABCDEFGHIJKLMNOPQRSTUVWXYZ

Edit User ID Username

1895255 | higstude?
1895248 | higstude3
1695245 | higstude1
1695243 | higstude

Student’s Name

Stud:entEightI HighSchou_
StudentOne HighSchoaol I

StudentThree, HighSchool
StudentTwo, HighSchoaol

Grade Level

Add Course | Disable | Complete | Customize | Edit Options | Betakes | Grades | Undo Bypass

Scores and Activity Review | Insert Supplemental Activity | Additional Activities

View Course Standards | Assignment Calendar | Diagnostic Test | eMotes

Edit Course Name

Bypasses Grade Start Date
9th 32972013

{[} MA1101 - Algebra | |

©1MA1101 - Algebra | - Vocab and Quiz

9th  3/29/2013

Status

4. Click the + and - signs to expand/collapse

the activity list.

e The yellow-highlighted activity is the one
on which the student is currently working.

e The blue-highlighted activity is the
assignment you are currently viewing.

e A blue-and-yellow highlight on the
same item indicates you are viewing the
assignment on which the student is also

currently working.

5. Click on an activity.

¢ The corresponding grade information will
appear at the bottom of the screen.

Copyright © Edgenuity Inc.

‘GRADEBOOK

Biosphere
= Ecosystems and Biomes
The Role of Climate
E What Shapes an Ecosystem?
= Vvocabulary
® Direct Instruction
® On-Line Content
= Journal Activity
® | ab Lecture
® | ab Assessment

ce / Homework
= Biomes

= Vocabulary

® Direct Instruction
® On-Line Content
= Journal Activity
= | ab Lecture

J Practice / Homewaork I

m

1|

Course Information

Course: Biology

Status: Active

Grade Level: 10th

Start Date: 11/3/2011

Current Assi Practice / H k
Pass W/ Grade (Current Assignment)
Bypass (Current Assignment

Selected Assignment

Activity |dentifier: 4098723 1115,02020235
Activity: Quiz

Change Assignment Grade
Reset Assignment

Allow Optional Retake
View Answers

Report An Issue

Select Current Assignment

Instructional Services Quick Start Guide | edgenuity.com |
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Reviewing Projects from the Gradebook

If a student has uploaded a file or document as part of an assignment, then teachers can download the file to review
it and provide a grade. Instructions on how to download a student-submitted file via the Gradebook are found below.

1. Open the student’s Gradebook for

the course.
. . . GRADEBOOK
2. Navigate to the assignment in — :
) ersonal Finance Course Information
question. # :ourse 9V:leew Course: Personal Finance - EL5734
. . T . = Economic Basics Status: Active
3. Click the View File link in the Graded @ Economics and Money ot Lout ot
Attempts section. ® Economic Systems Start Date: 5/15/2012
® Supply and Demand Current Assignment: Quiz 1 Study Guide
= Assignment 1 Pass W/ Grade (Current Assignment)
i Project: Assignment 1 Bypass (Current Assignment)
Please note that teachers will also need to have = Project: Assignment 1
. . & Study Guide and Quiz Selected Assignment
the same software installed on their computers ® Quiz 1 Study Guide Actvity Idenifier: 5173812.6734 01020405
as the students have in order to review student Activity: ETEESAs= gL
assignments and provide scores.

This assignment's grade is not currently counted
Graded Attempts:

Score

100%

Start Of Attempt Time Spent
5/15/2012 12:08:26 PM  00:11:43

365410656
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Dashboard

To access the Dashboard, click Dashboard in the Manage Students section.

One of the following alerts may appear next to a student’s name:

& Teacher Review Alert: A teacher must review the student’s work
before the student can begin an assessment.
e Click directly on the alert to open the hot-spot options.
e Click the Review button to be redirected to the Gradebook
where you can review the student’s work.
e Click the Complete button to complete the Teacher Review.

© Out of Retakes Alert: The student has used all available retakes
but has not yet earned a passing score.
e Click directly on the alert to open the hot-spot options.
e Click the Review button to be redirected to the Gradebook
where you can review the student’s work.

o Click the Retakes button to give the student an additional retake.

e Click the Grade button to change the student’s assessment
grade.

e Click the Bypass button to skip the assessment so that the
student can move forward in the course.

e Click the E-mail button to initiate an e-mail with the student.

Activities Alert: The student has submitted work that must be
scored by a teacher, such as an essay or project.
e Click directly on the alert to open the hot-spot options.
e Click the Review button to be redirected to the Gradebook,
where you can review the student’s work.
e Click View Essays to view essays.

Other hot spots also allow users to manipulate
student and course information:

e |D: Student Options.

e Course: Course Options.

e Start Date: Modify the course’s start date.

e Target Date: Modify the course’s target date.

Copyright © Edgenuity Inc.

MAMNAGE STUDENTS

Select Student
Add Student
Reviews Reqguired

DASHBOARD
FLTERS | G

[School: ABC School-D-692-1388 ] [Student Status]

Last First
Name Name

(4 30062 Charleston Chuck
(4 30065 Lectiz  Elle
£3 20066 Maddy

Alert ID

Course
Language Arts 9 - E|

Art History | - EL400
Aloebra | - MA2003 -

[attie

Teacher Review Required:

REVIEW,

Student is out of Retakes:
REVIEW

EMAIL

Student has activities that require teacher
grading.

REVIEW,
TGANCEL
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Progress Reports

1. Click Select Student.

2. Click the radio button next to the student’s name.
3. Click Progress.

4. The Progress Report will display.

5. Select the course’s Progress Report you wish to
view from the drop-down menu, and click the
Get Progress link.
e Complete: Percentage of course completed
based on the time allotted to finish the course.
e Overall Grade: Grade based on work completed.
e Complete (Count): Percentage of activities
completed to date.
e Start Date: Date student began the course.
e Target Date: Date set for course completion.

MANAGE STUDENTS

Reviews Required

ADMINISTRATIVE TOOLS
Select School

Select Course
Select Teacher

Add Teacher

Update My Info
Manage Schedules
Calendar

STUDENT SELECTION

TOOLS AND REPORTS

Attandanra | an

High Schoal
All Groups

sUpdate -Courses  =Disable | o

© Student Management (%)

=Add Student

ALLABCDEFGHIJKLMNOPQ
Edit User ID Username Student's Name

1895255 | higstude7 | StudentEight. HighSchool
| @ ||1895248 | higstude3 | StudentOne. HighSchool
) |1895245 | higstude1 | StudentThree, HighSchool

e Relative Grade: Student’s grade, if no other work is completed
in the course and all remaining activities are counted as zero.
e Actual Grade: Grade based on the overall grade in relation to the student being on time for course

completion; must have Start
and Target Dates for this
grade to populate.

STUDENT PROGRESS FOR HIGHSCHOOL STUDENTONE

e Target Completion: The
percentage complete the
student should be based on
Start and Target Dates.

Select Course

= Student Ahead
(=] Student On Track

=] Student Behind
[  Target Completion

Current Courses El Get Progress
e Taken: The number of
L. Biol
activities completed. o
e Total: The number of Complete  12.1% [,
activities in the course. Overall Grade  94.3%
e Graded: The number of
activities that factor into the Complete (Count): 12.8% Relative Grade: 6.9%
student’s grade. Start Date: 1/6/2013 Actual Grade: 86.5%
S G d f Target Date: 6/15/2013 Target Completion: 12.67%
® Score: Grade average Tor
each type of act|V|ty Quizzes  Tests Exam FEssays Assignments  lab  Additional
o Weight: Percentage weight Taken 13 3 i =
. Total 117 38 2 667 45
of activities toward course. ?
Graded 13 3 30 12
Score 94 62% 969% 85% 95%
Weight 20% 50% 20% 10%

o
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Course Documents

Many courses include reference documents in the Course Documents section. Depending on the course, you
may have access to alignments, syllabi templates, scope and sequence documents, rubrics and exemplars, and
general course information. To access these documents, follow the instructions below.

Click the Course Structure link in the Tools and Reports section on the left side of the screen.
Click the name of the desired course.

Click the Course Documents tab to expand the Course Documents section.

P wbd =

Open any of the documents or files by clicking the title.

MAMAGE STUDENTS AUDIO ENGINEERING - ELST16
Dashboard I
Select Student
Add Student
Reviews Required

ADMIMISTRATIVE TOOLS

Select Schoal
Select Course _ _ )
Select Teacher Audio Engineering
m TET&:T o Course Overdew
ate n ]
Manage Schedules Introduction
Calendar Welcome Videg - Running Time: 4 min 10 sec
TOOLS AND REPORTS Start the Course
Attendance Log Interactive Instruction
- < Set up Your Computer
:

Instructional Services Support

Help is always available in the Support section of the Web Administrator, or you can contact your assigned
Customer Service Relations Specialist.

E-mail: virtualschool@edgenuity.com

Technical Support Phone:
1-888-866-4989 extension 2

Monday through Friday 7:30 a.m. — 8:00 p.m. ET
Saturday 9:00 a.m. — 5:30 p.m. ET

Please note that times are subject to change.

Copyright © Edgenuity Inc. Instructional Services Quick Start Guide | edgenuity.com | 25



Teacher Resources

Training support is available twenty-four hours a day, seven days a week, via eCommunity:

1. Click Teacher Resources in the Support section.

2. Click on the eCommunity link.

Contact Edgenuity
| Teacher Resources |
Log Off

TEACHER RESOURCES
m eCommunity Access valuable resources such as training materials.
B RIEEEIF—IEGSGE Read about recent and histarical changes to the Edgenuity system.
SURVEYS
Trainiﬂg Needs Provide feedback on your training needs.
+3,  Assessment
COnS]]]tant Provide feedback on your recent training session.

Consultant Evaluation

[

W

Click Teacher Resources in the Support section.
Click the Consultant Evaluation link.

Fill out the form, which will appear in a new window.

Click Submit when finished.

Consultant Evaluation

*Required

What is the name of your School or District? *

What is the date of your training? *
MM/DDAYYYY
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Training Needs Assessment
1.

Click Teacher Resources in the Support section.
Click the Training Needs Assessment link.

Fill out the form, which will appear in a new window.

Click Submit when finished.

Training Needs Assessment

* Required

What is the name of your School or District? *

How confident are you that you can do the following:

Somewhat
Mot Uncertain
Confident

Not
Confident

Somewhat
Confident Confident
rnow e£020 Virtual
Classroom meets — — P
student e . e </
educational needs.
Add/Update -~ . . &




Requirements for Career Electives

Along with the general system requirements for
students to effectively utilize the Edgenuity platform,
students must also have sufficient access rights on the
computer(s) they are using to perform the following
operations:

1. Download zipped files from within the course.
2. Install software applications locally.

3. Create files and folders.
4

Save files from one session to the next.

The Course Overview Section of each Career Electives
course provides students with instructions on how to
perform these tasks. This guide will provide instructions
on downloading zipped files and installing software
applications locally.

CES717 - 3D Art1 - Modeling

Introduction

= 3D Artl - Modeling o
™ Course Overview

B Introduction

W Start the Course

W Set Up Your Computer

W Set Up a Browser and Instal|

m Download Resources and iz

m Additional Materials
LESSON INFO
State Standards

Skills & Objectives
Video Transcripts

W Make a Hat

™ Build a House

® Create a Creature

™ Animate a Character

W Create Terrain

= Ruild a Car

© Wwelcome Video

{

{

q

Downloading Zipped Files

Many Career Education courses require students to download packages of zipped files that contain information
and resources needed to successfully complete the course. In each course that requires it, students are
provided with complete instructions for performing this task with either Internet Explorer® or Firefox® browsers.
This guide will provide instructions for downloading zipped files with Internet Explorer.

Students then click the Save button.

PwNH=

Students then click the Save button again.

Download Resources with

Internet Explorer

it Lo apen o save this fle?

Click this kink to download the course
FESOUTCEs.

S

In the File Download dialog box, click Save

MName:  resouwces 1o
Tyoe: Compressed (zpped) Folder, 20.448

@

. Inthe Save As dialog box, clhck the Save in
drop-town list, and then click Local Disk
(5]

4. Double-chick your course folder to open it. g [ Open | | 5,\.,[; ] | Cancel

5. Click Save b belone opering this tyoe of e

6. Click the Close bution to close the "
Download complete dialog box. TIP: H you I
don'l see the Download compiete dialog e N vy o s e i it o !
box, skip this step.

Priea lioce

Students are prompted to click a link within the course, which will initiate a file download.

When prompted, students navigate to the appropriate local location to save the file.

Install 7-Zip

1. Click the Start menu. and then ciick My
Computer.

2. Double-click Local Disk (C:)

3. Double-click your course folder 1o open
it TIP: If your course folder is in a different
place, navigate 1o and open it there.

4. Double-click 72465 exe to start the
installation

o

. If a dialog box appears that asks if you want
to run this software, click Run

6. Inthe Setup dialog box, click Install

7. Click Finish

7-0p .85,

Jloving Folder. To install in.
ol to start the installation,

@

- different folder, chok Browse

| =

\ T
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Installing Software Applications Locally

Many Career Education courses require students to
install one or more software applications onto the
computer they are using. The instructions for how
to successfully perform this function are provided
in each course where the function is required. The
general steps needed to install a basic application
are found below.

1. Students click on the provided link to
download the application.

2. Students are directed to save the file to a
particular location.

3. Once the installation file has been saved,
students are instructed to launch the file by

double-clicking on it and then clicking the Run

option when prompted.

Install 7-Zip
T — [
1. Click the Start menu, and then click My
Compauter. Jlowing Folder. To installin
tall to start the installation,

2. Double-click Local Disk ()

3. Double-click your course folder to open
it. TIP: If your course folder is in a different
place, navigate to and open il there

4. Double-click 72465 exe to start the

®

& diferent Folder, chck Browse

installation

23

. If a dialog box appears that asks if you want
1o run this software, click Run

3

. In the Setup dialog box, click Install

ay

Click Finish

ey =)

4. Instructions are provided to the student on how to complete

the installation wizard for the application in question.

' T

Uploading Files from the Virtual Classroom

When participating in Career Elective courses, students may be required
to submit documents or other files to be graded by the instructor.

The instructions below outline how students can upload these files. R T T e T
1. Students will click the Add Files button in the Virtual Classroom. e st 2

2. Students will navigate to the location of the file to be

submitted for grading.

3. Students select the file, and click the Open button.
4. The file name will now appear next to the Browse button in

the student’s activity.

5. Students will click the Submit button to submit the

assignment. oo [ ew et
. . ) . - ilﬁ:::ﬂ\ﬁm
It is important to note that students will always be given a score of iy i
100 percent when submitting a project that does not count toward ‘f’ .
. . e &} Assignment 1.doex
the course grade. Only scores provided by a teacher will count toward “gg '
the student’s course grade. e .
Fle name: [Assigrment 1 docx -
Fesotpe  [Doomeifen =
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Date modified Type
S/2S/20111215PM  File folder
SN 1I33AM  File folder
5/9/2011 10:04 AM  File folder
1/20/2012 541 PM File folder
T/13/2009 737 PM  Filefolder
S3/2012134PM  File folder
S/O/NI1Z00PM  File folder
SA/N12300 AM  File folder

 SAS/20121214PM_ Microseft




Notes
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